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College of Education
Department of Educational Leadership and Sport Management

WSU International School Leadership Program

This form provides and requests information in addition to that required by the Graduate School and is used by the faculty in the admission and advising process. The PRIORITY deadline for submitting a complete application for the ISLP program are May 1st for fall admission and November 15th for spring admission. Although late applications are considered on a space available basis. To enroll students must also be accepted into the WSU Graduate School. Please complete the following steps.
Step 1. Apply to the WSU Graduate School - https://www.applyweb.com/wsugrad/index.ftl
(Choose Education-Administrator Credential and Master of Education-Pullman campus)
Items to upload with your General WSU Application
a. Statement of Intent 
The statement should be confined to no more than two pages, single-spaced. Your written statement should include:
1) Why you are interested in this program

2) A description of leadership or other life experience that relates to the program 

3) A summary of your beliefs and/or values about leadership 
4) Your scholarly and/or research interests as an educational leader

b. Resume/Curriculum Vita
c. Three Recommendations. The online WSU graduate school application will request names and e-mail address for THREE references:
1) Your district superintendent or head of school
2) Your mentor or building administrator
3) One supporting reference
d. OFFICIAL transcripts from any colleges/universities:

•
Where any degrees have been granted or are expected

•
That show the last 60-graded semester (90 quarter) credits of course work

•
That show graded graduate-level work (including doctoral) taken after the bachelor’s degree

•
Unofficial copies may be uploaded with your Graduate School application. If admitted, you will be required to submit official copies
· WSU Transcripts are NOT required for coursework taken at WSU

Step 2. The ISLP application packet

At the same time as above, complete the following items and email to gradstudies@wsu.edu. 
e. Supplemental Information Form
f. Individual Letter Agreement
· Your Head of School or Superintendent or HR office and mentor must sign the Individual Letter Agreement 
g. Copies of any teaching or administrative certificates

College of Education
WSU International School Leadership Program

Supplemental Information Form

Submit by email to:  International School Leadership Program at gradstudies@wsu.edu
Semester/year that you wish to begin:     

Name:
     













Home Address:
     




   City, State, Zip
     





Home Phone:
     




   E-mail address:
     





Work Information:
Current Position:      







   Years in current position:     

School District:      







   Years in current district:      

School Name:        












Work Address:      




   Work City, State, Zip      




Work Phone:       




   Work Fax:      





Do you currently hold a Washington state teaching and/or administrative certificate?   
       Yes          No

Educational or Professional Credential Held: 


Issued by/ Certificate number (Attach copies)    
     






     






     






     






Professional Experience:  List school experience; begin with the most current experience.

Dates of Employment
District and location

Position held

Supervisor




     














     














     















Education Beyond High School

Institution



Degree




Dates attended




     














     














     















Within the last ten years have you pleaded guilty, been convicted, fined, imprisoned or placed on probation for violation of any law, policy regulation or ordinance (excluding minor traffic violations for which a fine or forfeiture of $100 or less was imposed)?        Yes          No

Within the last ten years have you been discharged or forced to resign for misconduct or unsatisfactory service from any position – teaching or other?        Yes          No

Have you ever had a certificate revoked, suspended or denied, or have you voluntarily relinquished a teaching certificate to avoid revocation procedures?         Yes          No

Are you presently on probation as a teacher, educational staff associate, or administrator?        Yes          No

If you answered “yes” to any of the above questions, please attach an explanation.

Signature







Date 
College of Education
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Individual Letter Agreement

Student/Intern Information:



Credential Seeking:      




Intern/Student Name:      



   Current Position:       





Home Address:      












E-mail Address:       












Cell Phone:       




   Work Phone:       





District/Mentor Information:
School Name or School District:       









   
Superintendent or Head of School:      










Internship Site      












Mentor Supervisor Name:       




   Mentor Position      





Mentor Telephone       




   Mentor E-mail Address:      




Purpose of Internship:  The purpose of the internship is to provide practical experience in the duties and responsibilities of the principal/program administrator.  The core of the internship experiences should align with the Washington State Standards and the skills defined in the Washington Administrative Code (WAC).  It is expected the intern will have opportunities to acquire knowledge, demonstrate skills, and solidify core values and beliefs in areas of management and leadership.  The intern must complete a minimum of 540 hours of internship related activities that may include activities before and after the regular student school year. 

Responsibilities of School District Mentor:  Mentor responsibilities include supervision, guidance, and assistance to the intern in planning and implementing internship activities. It is expected the intern will have an opportunity to experience most of the management and leadership responsibilities of the principal/program administrator. The mentor is expected to provide feedback and counsel to the intern on a regular basis and to help the intern understand the “why” as well as the “how” of school/district events.  The mentor is expected to periodically review with the intern the “Leadership Self Assessment” and to certify the intern has demonstrated evidence of meeting the Washington State Standards on the Final Assessment Form.   It is expected the mentor will include the intern in district meetings and activities and act as the intern’s advocate, as appropriate.  The mentor will communicate any concerns to the university liaison in a timely manner.

Responsibilities of University Liaison:  The university liaison will provide oversight for the internship through communications and/or site visits with the intern and the mentor. The university liaison will meet regularly with the intern to provide guidance and counseling as to the completion of the requirements of the internship, including the portfolio. The university liaison will recommend the intern for the appropriate certificate upon successful completion of the internship and other university/State of Washington requirements. The university liaison will communicate any concerns to the mentor in a timely fashion.

Approved by:

University Liaison 


Date: 



Mentor Supervisor: 


Date: 



Superintendent of Schools: 


Date: 
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Washington State Principal Certification 

Requirements for Washington Residency Certificate and Master’s Degree
Total Credits for Certification and Master’s degree = 38 credits
Total Credits for Certification only = 24 credits
	Program
	Course
	Credits
	Term Offered

	Certification
	EDAD 589:

Educational Leadership
	3
	Fall, Odd Years

	Certification
	ED_AD 585

Financial Management in Education
	3
	Fall, Odd Years

	Certification
	ED_AD 590

Internship
	1
	Fall, Odd Years

	Certification
	ED_AD 516

Instructional & Curricular Leadership
	3
	Spring, Even Years

	Certification
	ED_AD 509:

Leading School Improvement
	3
	Spring, Even Years

	Certification
	ED_AD 590

Internship
	1
	Spring, Even Years

	Ed.M.
	Research Req.: ED_PSYCH 505

Research Methods
	3
	Summer, Even Years

	Ed.M.
	Elective 1: ED_AD 580

School Organization & Administration
	3
	Summer, Even Years

	Certification
	ED_AD 588

Law & Education
	3
	Fall, Even Years

	Certification
	ED_AD 590

Internship
	2
	Fall, Even Years

	Ed.M.
	Foundations Req.: ED_AD 507

Social Foundations of Education
	3
	Fall, Even Years

	Certification
	ED_AD 583

Community & Communications
	3
	Spring, Odd Years

	Certification
	ED_AD 590

Internship
	2
	Spring, Odd Years

	Ed.M.
	Elective 2: ED_AD 522

Race & Identity in Education
	3
	Spring, Odd Years

	Ed.M.
	ED_AD 702

Master’s Exam
	2
	Last Term in Program


Courses subject to change to meet enrollment or certification requirements
Note: Each individual is responsible to ensure that they meet the requirements for the certificate.  The International School Leadership Program provides the courses that meet the state requirements. 
Office of Superintendent of Public Instruction

 Requirements for Initial Certificate: http://www.k12.wa.us/certification/default.aspx
Office of Graduate Studies•PO Box 642114 • Pullman, WA 99164-2114 • 509-335-9195
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